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JOB DETAILS (REF #: WCG211027-2)

JOB DETAILS

Job Details
WCG Job Ref Number EADP 17/2021
Job Title Head of Department: Environmental Affairs and Development

Planning, Ref No. EADP 17/2021

ORGANISATION DETAILS

Department Environmental Affairs and Development Planning
Programme 1
Salary level 15
Enquiries Ms LS Esterhuyse (+27 21 483 5856 / 083 629 3244)
Number of Positions 1
Job Type Contract
Reason for Position Replacement
Minimum Education Level 4-year B Degree
Scheduled Bulletin Date 12-Nov-2021
Application Closing Date 2021/12/13
Target date of nomination approval 28-Feb-2022

JOB LOCATION

Location - Country South Africa
Location - Province Western Cape
Location - Town / City Cape Town

JOB ADVERT

Job Category Management

Job Purpose To promote sustainable economic development and social equity by
upholding the environmental integrity of the Western Cape; and To
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serve as Head of Department and Accounting Officer of the
Department of Environmental Affairs and Development Planning.

Minimum Requirements Appropriate Postgraduate Degree (NQF 8) Minimum of 8 years’
senior management experience, 3 years of which must be with any
organ of state as defined in the Constitution, Act 108 of 1996.
Successful completion of the Certificate for entry into the SMS.
Note: A requirement for appointment at Head of Department Level
is the successful completion of the Senior Management Pre-entry
Programme as endorsed by the National School of Government. This
is a Public Service specific training programme which is applicable
for appointments at SMS level. Full details are available at:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme

Recommendation None
Key Performance Areas Line Management: Strategic management, guidance, and advice in

respect of the rendering of efficient and cost effective, transparent,
and responsive public administration. This includes the following
functions: Ensure cohesive and integrated environmental governance
in the Western Cape • Strategically advance the environmental
sustainability of the Western Cape • Sustain the environmental
quality of the Western Cape • Ensure integrated environmental and
land management in the Western Cape • Provide a management
support service to the Department. Strategic Management (including
change management): Define and review on a continual basis the
purpose, objectives, priorities and activities of the Department •
Drive the Departmental strategic planning process • Drive the
development and management of the strategic and business plans for
the Department • Evaluate the performance of the Department on a
continuing basis against pre-determined key measurable objectives
and standards • Report to the Provincial Minister on a regular basis
on the activities of the Department and on matters of substantial
importance to the Administration • Monitor and ensure compliance
with relevant legislation and prescripts in respect of adequate and
appropriate record keeping of the activities of the Department, and of
the resources employed by it • Foster and promote a culture of
innovation within the Department. People Management: Participate
in the recruitment of employees in the numbers and grades
appropriate to ensure the achievement of the Department’s Business
Plan • Motivate, train and guide employees within the Department,
to achieve and maintain excellence in service delivery • Actively
manage the performance, evaluation and rewarding of employees
within the Department • Ensure involvement in the compilation of a
workforce plan, a service delivery improvement programme, and an
information resources plan for the Department • Promote sound
labour relations within the Department. Financial Management:
Manage participation in the budgeting process at Departmental level,
and at Chief Directorate level • Ensure the preparation of the Annual
and Adjustment Budgets for the Department • Assume direct
accountability for the efficient, economic and effective control and
management of the Department’s budget and expenditure • Assume
direct accountability for ensuring that the correct tender and
procurement procedures are adhered to in respect of purchases for
the Department • Assume overall accountability for the management,
maintenance and safekeeping of the Department assets • Ensure that
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full and proper records of the financial affairs of the Department are
kept in accordance with any prescribed norms and standards.

Competencies Knowledge of the following: latest advances in public management
theory and practice, modern systems of governance and
administration, policies of the government of the day, global,
regional and local political, economic and social affairs impacting on
the provincial government of the Western Cape, Constitutional, legal
and institutional arrangements governing the South African public
sector, inter-governmental and international relations,
communications, media management, public relations, public
participation and public education. Strong conceptual, interpretive
and formulation skills. Strong leadership, team building and
interpersonal skills. Exceptional planning, organizing and people
management skills. The ability to multi-task, deal with ambiguity
and manage change in an ever-changing environment and under
pressurized circumstances.

Remuneration R 1,521 591.00 per annum (Level 15) (All-inclusive package to be
structured in accordance with the rules for SMS) plus a 10% non-
pensionable HOD allowance.

Notes Note: Only applications submitted online will be accepted. Kindly
note that technical support is available from Monday to Friday from
8:00 to 16.00. Should you experience any difficulties with your
online application you may contact the helpline at 0861 370 214.
Please ensure that you submit your application on or before the
closing date as no late applications will be considered. All shortlisted
candidates will be subjected to a technical exercise that intends to
test relevant technical elements of the job, the logistics of which will
be communicated by the Department. Following the interview and
technical exercise, the selection panel will recommend candidates to
attend a generic managerial competency assessment (in compliance
with the DPSA directive on the implementation of competency based
assessments). The competency assessment will be testing generic
managerial competencies using the mandated DPSA SMS
Competency Assessment tools.


